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IIOJIO)KEHHE 
OJ> Olirn;EM OT):J;EJIE KA3EHHOro yqpE)K):J;EHIDI BOPOHE)KCKOH 
OJ>JIACTH «YIIP ABJIEHHE COIJ;HAJlhHOH 3Arn;HThl HACEJIEHHH 

IIABJIOBCKOro PAHOHA» 



• 

1. Oomue noJioLKeuun 

1.1. HacTo.sn:u;ee TioJIO)KeHHe 06 06II(eM oT.n;ene (.n:anee OT.n;en) pa3pa6ornHo Ha 

ocHoBaHHH YcTaea Ka1euuoro yqpe~euun BopoueLKcKoii ooJiacTu «YnpaeJieuue 
cou.uaJihHoii 1amnThI uaceJieHHH IlaBJIOBCKoro paiioua» (AaJiee Y'lpe~euue). 

1.2. TioJIO)KeHHe OITpe.n;eJUieT CTaTyc, opraHH3a[(HOHH}'IO CTpYKTypy, KOMITeTeH[(HIO H 

ycnoBH5l o6ecITeqeHH5l .n;e5rTeJihHOCTH 06IIJ;ero OT.n;ena Ka1euuoro yqpe~euun BopoueLKcKoii 
ooJiacTu «YnpaeJieuue cou.uaJihHoii 1amnThI uaceJieHHH IlaBJIOBCKoro paiioua». 

1.3. B csoeii .n:eueJibHOCTH OT.n;en pyKoso.n:crnyeTC5l KoHCTHTyuneii PoccniicKoii 

<l>e.n;epaunn, 3aKOHaMH PoccniicKoii <l>e.n;epaunn, HOpMaTHBHbIMH ITpaBOBbIMH aKTaMH 

PoccniicKoii <l>e.n;epaunn H BopoHe)KCKoii o6nacTH, ITpHKa3aMH H ITOCTaHOBJieHH5IMH 

MHHHCTepcrna rpy.n:a H CO[(HaJibHOH 3alI(HTbI PoccniicKoii <l>e.n;epaunn, pacITopg)KeHH5IMH H 

YKa3aMH ry6epHaTopa BopoHe)KCKoii o6nacTH, ITOCTaHOBJieHH5IMH ITpaBHTeJibCTBa BopoHe)KCKoii 

o6nacTH, ITpHKa3aMH H ITHCbMaMH .n;eITapTaMeHrn con;HaJibHOro 3alI(HTbI BopoHe)KCKoii o6nacTH, 

ITPHKa3aMH H ITHCbMaMH EYBO «U:0,l1;YC3», .n:npeKTopa Yqpe)l(Jl:eHH5l, a TaK)Ke HaCT05III(HM 

TioJIO)KeHHeM. 

1.4. CTpYKTypa oT.n;ena, ero IIITaTHa51 qncJieHHOCTb ITO cornacoBaHHIO c pyKOBO.D;HTeJieM 

.n;eITapTaMeHTa co[(HaJibHOro 3alI(HTbI BopoHe)KCKoii o6nacTH yrnep)l(Jl:aIOTC5l .n:npeKTopoM 

KYBO «YC3H TiaBJIOBCKoro paiioHa» cornacHo ITYHKTY 5.3. Ycrnsa Ka3eHHoro yqpe)l(Jl:eHH5l 

BopoHe)KCKoii o6JiaCTH «YITpasneHHe co[(HaJibHoii 3alI(HTbI HaceJieHH5l TiaBJIOBCKoro 

paii:oHa». 

1.5. 06II(ee PYKOBO.ll;CT.BO H KOHTpOJib Ha.D; .n;e5ITeJibHOCTbIO 06II(ero OT.D;eJia 

ocylI(eCTBAAeT HaqaJibHHK OT.D;eJia. 

2. 3a,!J;a'IH H cl>YHKU.HH OT,!J;CJia 

2.1. OcHoBHo:H 3a.z:i:aqe:H 06IIJ;ero oT.n;ena 5IBAAeTC5l oprattmaung H o6ecITeqeHne 

a.D;MHHHCTpaTHBHO-ITpasosoii .n;e5rTeJibHOCTH Yqpe)l(Jl:eHH5l. 

2.2. OT,!J;CJI ,!J;JIH peaJiu1au.uu BOJJIOLKeuuoii 1a,1J;a'IH ocymecTBJIHeT cJie,!J;yromue 
cl>YHKIJ.HH: 

2.2.1. B c</Jepe 06ecne11e11ua opza11u3au,uo11110-npa6060U oeameJlbllOCmu 
Y11peJ1Coe11ua: 

1. 0Ka3aHHe KOHCYJibTaTHBHO-MeTO.ll;HqecKOH ITpaBOBOH ITOMOII(H OT.D;eJiaM Yqpe)l(Jl:eHH51 B 

pa6oTe ITO ITpe.n;ocTaBJieHHIO Mep CO[(HaJibHOH ITOMep)KKH, Ha3HaqeHH5l CO[(HaJibHbIX H 

KOMITeHCa[(HOHHbIX BbIIlJia:r, OKa3aHH5l ITOMOII(H MaJIOHMYII(HM rpa)l(Jl:aHaM, OKa3aHH5l CO[(HaJibH0-

6bITOBOH ITOMOII(H B Ha.D;OMHbIX ycJIOBH5IX HHBaJIH.D;aM H rpa)l(Jl:aHaM ITO)KHJIOro B03pacTa. 

2. 0Ka3aHHe KOHCYJibTaTHBHO-MeTO.D;HqecKOH ITpaBOBOH ITOMOII(H rpa)K.D;aHaM, CB513aHHOH 

c 3alI(HTOH HHTepecoB H ITpaB rpa)K.D;aH B CO[(HaJibHOH ccpepe. 

l OcylI(eCTBJieHHe B3aHMo.n;eiicTBH5l c opraHOM MeCTHoro caMoynpasneHH5l ITO BOITpocaM, 

CB513aHHbIM c ITpaBOBOH ITOMOII(blO rpa)l(Jl:aHaM B CO[(HaJibHOH ccpepe, yqacTHe B COBelI(aHH5IX c 

ITpe.n;CTaBHTeJI5IMH rocy.n;apCTBeHHbIX H o6II(eCTBeHHbIX opraHH3a[(HH ITO BOITpocaM CO[(HaJibHOH 

3alI(HTbI HaceJieHH5l. 
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5. I1pose~emrn npasosoii 3KcnepTH3:&I no~roTOBJieHH:&IX npoeKTOB ~orosopos: 

- c opraHH3a:QmIMH no B3aHMHOMY o6MeHy HHcpopMa:QHeH, Heo6xo~HMOH Mjl 
o6ecneqeHHjl MeponpHjlTHH no npe~OCTaBJieHHIO rpa)K)l:aHaM ~eHe)l(HOH KOMneHCa:QHH Ha onrraTy 
)l(HJIOro noMeIUeHHjl H (HrrH) KOMMYHaJihHbIX ycrryr; 

- c opraHH3a:QHjIMH Ha o6ecneqeHHe ~ej!TeJI:&HOCTH Yqpe)l(~eHHjl (npHo6peTeHHe 
o6opy~oBaHHjl, pacxo~H:&IX MaTepHarroB, o6ecneqeHHe KOMMYHaJI:&H:&IMH ycrryraMH, ycrryraMH 
CBji3H H ~p.); 

- c oT~erreHHjlMH C6ep6aHKa P<l>, oT~erreHHjlMH <l>e~eparr:&Horo Ka3Haqeifcrna H 
OT~erreHHjIMH <l>e~eparr:&HOH noqTOBOH CBjl3H Ha o6cJiy)l(HBaHHe Yqpe)K)l:eHHjl, ~OCTaBKY H 
3aqHCJieHHe CO:UHaJibHbIX BbIIIJiaT. 

6. Ocyi:uecrnrreHHe pa6on1 no npose~eHHIO npo:ue~yp:&I no~nHcaHHjl MHpoB:&IX 
corrrarneHHH c rpa)K)l:aHaMH, o6paTHBIIIHMHCjI c )l(aJI06aMH B EBponeiicKHH cy~ no npaBaM 
qerroBeKa no Bonpocy 3~0JI)l(eHHOCTH no B:&rnrraTe noco6HH: rpa)K)l:aHaM c ~eT:&MH, no BonpocaM 
CO:UHaJibHbIX H KOMneHca:QHOHHbIX BbIIIJiaT. 

7. Tio~roTOBKa npeTeH3HOHHbIX H HCKOBbIX MaTepHarrOB H nepe~aqa HX B cy~e6H:&Ie 
opraH:&I. 

8. Tipe~cTasrreHHe HHTepecoB Yqpe)K)l:eHHjl B cy~e6H:&IX H HH:&IX npasooxpaHHTerr:&H:&IX 
opraHax, Be~eHHe yqeTa H perHCTpa:UHH cy~e6H:&IX MaTepHaJIOB. 

9. AHarrH3 H o6o6i:ueHHe : pe3yrr:&TaTOB paccMoTpeHH:&IX cy~e6H:&IX ~err. 

10. KoHrporr:& KaqecTBa no~roTOBKH, npaBHJI:&HOCTH cocTaBrreHHjl ~OKYMeHTOB, 

npe~CTaBJij!eM:&IX Ha no~nHCb ~HpeKTopy Yqpe)K)l:eHHjl, COOTBeTCTBHe ~eHCTBYIQIUeMy 

3aKOHO~aTeJI:&CTBy, BH3HpOBaHHe HX. 

11. Pa3pa6oTKa rroKarr:&H:&IX HOpManiBH:&IX aKTOB Yqpe)K)l:eHHjl. 

12. OcpopMrreHHe MaTepHarros o npHBrreqeHHH pa6oTHHKOB Yqpe)K)l:eHHjl K 
~HC:QHnJIHHapHOH H MaTepHarr:&HOH OTBeTCTBeHHOCTH. 

2.2.2. B cfj>epe u11<J>opMau,uo11110-Ko11.cyJ1bmau.uo1111btx yCJZyz u CBRJU co 
cpeocmBllMU MaccoBoii uufj>opMau,uu: 

- npe~OCTaBAAeT rpa)K)l:aHaM HHcpopMa:QHIO 0 B03MO)l(HOCTjIX, BH~ax, nopjl~Ke H ycrroBHjlX 
npe~OCTaBJieHHjl Mep CO:UHaJibHOH nOMep)l(KH rpa)K)l:aH; 

- o6ecneqHBaeT qepe3 cpe~cTBa MaCCOBOH HHcpopMa:QHH HHcpOpMHpOBaHHe HacerreHHjl 060 
Bcex H3MeHeHHj!X B npaBOBOH ccpepe, CBjl3aHHbIX c npe~ocTaBJieHHeM Mep CO:UHaJibHOH 

noMep)l(KH rpa)K)l:aHaM paiioHa; 

- npOBO~HT pa6oTy no ycTHbIM H nHC:&MeHHbIM o6pai:ueHHjlM rpa)K)l:aH no BonpocaM 
CO:UHaJibHOH nOMep)l(KH Ha TeppHTOpHH MYHH:UHnaJI:&HOro o6pa30BaHHjl; 

HHcpopMHpyeT pa6oTHHKOB Yqpe)K)l:eHHjl 06 H3MeHeHHj!X B ~eiicrny10i:ueM 

3aKOHO~aTeJI:&CTBe B ccpepe CO:UHaJibHOH 3aIUHTbl HacerreHHjl . 

2.2.3. B cfj>epe 06ecne11e11ua KaopoBoii nollumu«u 11 co6mooeuua uopM mpyooBozo 
1aK011ooameJZbcmBa B oeameJZbHocmu Y11pe:»eoe11ua: 
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06rn:Mii OT,neJI opraHM3yeT Ka,upoByIO pa6oTy M Ka,nposoe ,neJionpOM3BO,z:{CTBO: 

1. IlpOBO,nMT no,nroTOBKY npoeKTOB npMKa30B no nopyqeHMIO M pacnopsr>I<:eHMIO 
,nMpeKTopa Yqpe~eHMSI no HanpasJieHMSIM Tpy,nosoii ,neSITeJII>HOCTM COTPY.L{HMKOB Yqpe~eHMSI: 
o npMeMe M ysoJII:.HeHMM pa6oTHMKOB, nepeso,ne Ha ,npyryro .nomKHOCTI>, o noorn:pemrn M 
HaJIO)KeHMM ,nMcnMnJIMHapHbIX B3blCKaHMii, o MaTepHaJII>Hoii OTBeTCTBeHHOCTM, 06 YTBep~eHHH 
rpaqmKa OTnycKOB pa6oTHMKOB Yqpe)K_neHMSI, o npeMMposaHMM, 06 OKa3aHMH MaTepMaJII>Hoii 
nOMOllJ:M M ,np. 

2. Be,neT H ocpopMJISieT Tpy,noBI>Ie KHM)KKM pa6oTHMKOB Yqpe~eHMSI, JIMqHble ,neJia, 
JIMqHI:.Ie KaprnqKH no cpopMe T-2 M ,np. 

3. CocTaBJISieT npoeKTI:.I Tpy,noBblX ,norosopos, npoeKTbl ,nonoJIHMTeJII:.HbIX cornarneHMii K 
Tpy,noBblM ,norosopaM, npoeKTbl ,nOJI)KHOCTHbIX MHCTpyKnMii Ha pa6oTHHKOB Yqpe~eHMSI. 

4. Ilposo,nMT BBO.L{HI>Iii MHCTPYKTa:>K pa6oTHMKa Yqpe~eHMSI npM npMeMe Ha pa6oTy. 

5. IlpM npHeMe Ha pa6oTy pa6oTHMKa 3HaKOMMT ero c IlpaBMJiaMH BHYTpeHHero 
Tpy,nosoro pacnopSI,nKa M ,np. JIOKaJibHbIMM HopMaTMBHbIMM aKTaMM Yqpe~eHMSI no.n pocnMCh. 

6. BomaeT cnpaBKM o HacToSirn:eii M npornJioii TPY.nosoii ,neSITeJihHOCTM pa6oTHMKOB 
Yqpe~eHMSI. 

7. Be,neT K8,UpOBbIM 
,neJionpOM3BO.L{CTBOM. 

8. Be,neT rn6eJibHhiii yqeT pa6oqero speMeHM pa6oTHMKOB M yqeT pa6oThI csepx 
ycTaHOBJieHHOii npo,nOJI)KHTeJibHOCTM pa6oqero .L{HSI, BbIIIOJIHSieMoii pa60THMKOM c 
HeHOpMMpOBaHHbIM pa6o"llMM ,nHeM. 

9. OcpopMJISieT JIMCTKM HeTPy.nocnoco6HocTM pa6oTHMKOB. 

10. Ocyrn:ecTBJISieT no,ncqeT . o6rn:ero TPY.nosoro crn:>Ka H HenpepbIBHOro CTa:>Ka 
pa60THMKOB y qpe~eHHSI. 

11. Ocyrn:ecTBJISieT KOHTpOJib 3a co6Jiro,neHMeM pa6oTHMKaMM Yqpe~eHHSI IlpaBMJI 
BHYTpeHHero TPY.nosoro pacnopSI,nKa. 

12. Pa3pa6aTbrnaeT MeponpMSITMSI no yKpenJieHMIO TPY.nosoii ,nMcnMnJIMHbI. 

14. Ocyrn:ecTBJISieT yqeT soeHHoo6SI3aHHbIX pa6oTHMKOB Yqpe~eHHSI. 

15. OpraHM3yeT pa6oTy no nOBbIIIIeHMIO KBaJIMcpMKanMM M nepeno,nroTOBKe pa6oTHMKOB 
y qpe~eHMSI. 

16. 06ecneqMsaeT COCTaBJieHMe ycTaHOBJieHHOii OTqeTHOCTH no pa6oTe c K8,UpaMM. 

17. B Heo6xo,nMMbIX cJiyqaSix, npoM3BO,nMT ocpopMJieHMe 
y,noCTOBepeHMSI . 

18. Ocyrn:ecTBJISieT cpopMMpOBaHHe pe3epsa Ka,upoB M CMCTeMy HX npo,nBM)KeHMSI. 
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19. KoHCYJibTHpyeT pa6oTHHKOB Yqpe)KJ{eHHH no TPY.ll:OBOMY 3aK0Ho.D;aTeJI1>crny. 

20. foTOBHT Harpa.D;Hbie MaTepHaJibI Ha pa6oTHHKOB Yqpe)KJ{eHHH. 

21. 06ecneqHnaeT BbIIIOJIHeHHe 
pa6oTHHKOB Yqpe)KJ{eHHH. 

IToJio)l(eHHH o 3arn;HTe nepcoHaJibHbIX .naHHbIX 

2.2.4. B c<flepe opza11U3au,uu OeJZonpoU3BoocmBa 6 Y11peJ1Coe11uu: 

1. OpraHH3yeT .neJionpoH3BO.D:CTBO B Yqpe)KJ{emrn. 

2. OcymecTBJIHeT MeTO.D;HqecKoe PYKOBO.ll;CTBO H KOHTpOJib 3a COCTOHHHeM 

.neJionpoH3BO.D;CTBa B oT.nenax Yqpe)KJ{eHHH. 

3. ITpHHHMaeT, perncTPHpyeT H nepe.naeT no Ha3HaqeHHIO nxoMmyIO 

KOppecnOH.D;eHJ:.lHIO, B TOM qHcne H no :meKTPOHHOii noqTe, a TaK)l(e 

.ll;OKyMeHTaI.lHIO Yqpe)KJ{eHHH, OTnpaBJIHeT HCXOMIIJ;YIO KoppecnOH.D;eHUHIO. 

4. OpraHH3yeT pa6oTy no paccMOTPeHHIO nHCbMeHHbIX npe.D;JIO)l(eHHii, 3aHBJieHHii H 

)l(aJI06 rpa)KJ{aH. 

5. OcymecrnJIHeT KOHTPOJib 3a cpoKaMH paccMOTPeHHH o6pameHHii rpa)KJ{aH. 

6. 06o6maeT H aHaJIH3HpyeT COCTOHHHe pa60Tbl c nHCbMeHHbIMH npe.D;JIO)l(eHHHMH, 

3aHBJiemrnMH, )l(aJI06aMH rpa)KJ{a:E~, a TaK)l(e ycTHbIMH o6pameHHHMH rpa)KJ{aH B Yqpe)KJ{eHHe. 

7. 06ecneqHnaeT ocymecrnJieHHe KOHTPOJIH 3a KaqecrneHHbIM H cnoenpeMeHHbIM 

HCnOJIHeHHeM nocTyrrHBIIIHX pacnopH.D;HTeJibHbIX .ll;OKyMeHTOB BbIIIIeCTOHIIJ;HX opraHOB, 
nocTaHOBJieHHii H pacnopH)l(eHHii npaBHTeJibCTBa BopoHe)l(CKOH o6JiaCTH, npHKa30B H nHCeM 

.nenapTaMeHTa couHaJibHoii 3arn;HT1>1 BopoHe)l(CKoii o6JiaCTH, EYBO «Q0,D;YC3», a TaK)l(e 

.npyrnx CJiy)l(e6HblX .D;OKYMeHTOB. 

8. OpraHH3yeT pa6oTy c .ll;OKyMeHTaMH npeMeHHOro H nOCTOHHHOro cpOKOB xpaHeHHH. 

9. OcymecTBJIHeT o6pa6oTKY .noKyMeHTOB, 3aKoHqeHHbIX TeKyrn;HM 

.nenonpOH3BO.ll;CTBOM, <PopMHpyeT .ll;OKYMeHTaUHOHHbIH <PoH.D;, o6ecneqHnaeT coxpaHHOCTb 

.ll;OKYMeHTOB H 3arn;HTY HX OT HeCaHKUHOHHP?BaHHOro .ll;OCTyna, c nocne.nyIOmeii nepe.naqeii HX 
Ha xpaHeHHe B apxHB. 

10. BnmaeT cnpaaoqHyIO HH<l>opMauHIO 0 npoxo)KJ{eHHH H COCTOHHHH paCCMOTpeHHH 

KOppecnOH.D;eHUHH, nocrynHBIIIeii B Yqpe)KJ{eHHe. 

11. OcymecrnJIHeT npHeM HaceJieHHH MYHHUHnaJI1>Horo o6pa3oBaHHH no nonpocaM 

COUHaJibHOH no.D:.D;ep)l(KH. 

12. OpraHH3YeT MaIIIHHOnHCHOe (KOMnbIOTepHoe) H3rDTOBJieHHe, KOnHpoBaHHe H 

onepaTHBHOe pa3MHO)l(eHHe .ll;OKyMeHTOB. 

13. 3aaepHeT npH Heo6XO.D;HMOCTH KOnHH .ll;OKYMeHTOB nocne cnepKH HX c opHrHHaJIOM . 

14. O<l>opMJIHeT no.D;nHCKy Ha ra3eTbl H )l(ypHaJibl. 
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3. Ilpaea, o6H3aHHOCTH H OTBeTCTBCHHOCTb 

3 .1. 06m1df. OT)l;eJI B pernemrn 3a.n;aq, onpe.n;erreHHbIX HaCTOj{IUHM IlOJIO)l(eHHeM, 

no.n;KOHTPOJieH H no.n;oTqeTeH .n;HpeKTopy KaJeHHoro y-:1pe~euuH BopoHe:IKcKoii: o6JiacTu 
«YnpaeJieuue couuaJILHoii JaDJ,HThI uaceJieHHH IlaeJioecKoro paii:oua». 

YKa3aHHj{ H pacnopg)l(eHHj{ .n;HpeKTopa Yqpe)l(,Zl;eHHj{ no aonpocaM pearrH3a:QHH 3a.n;aq H 

<l>YHK:UHH no HanpaBJieHHj{M .n;egTeJibHOCTH OT.n;erra ofig3aTeJibHbl )];AA HCnOJIHeHHj{ HaqarrbHHKOM 

OT.n;erra H aceMH COTPY,Zl;HHKaMH oT.n;ena. 

3.2. 113MeHeHHj{ H .n;onorrHeHHj{ B HaCTogmee IloJIO)l(eHHe BHOCj{TCj{ 

.n;HpeKTopa KYBO «YC3H IIaarroacKoro paH:oHa». 

3.3.0T.n;en HMeeT npaao: 

npHKa30M 

- 3anpaIIIHBaTb H nonyqaTb B ycrnHOBJieHHOM 3aKOHO.n;aTeJibHOM nopg.n;Ke OT opraHOB 

rocy.n;apcTBeHHOH BJiaCTH H MeCTHOro CaMoynpaarreHHj{, IOpH.n;HqeCKHX JIH:U H rpa)l(,Zl;aH 

HH<i>OpMa:QHIO H MaTepHarrbI, He96xO.n;HMbie )];AA HCnOJIHeHHj{ OT.n;erroM nOCTaBJieHHbIX nepe.n; HHM 

3a.n;aq; 

- HCnOJib30BaTb 3aKpenrreHHOe 3a HHM HMymecTBO B COOTBeTCTBHH c 3aKOHO,Zl;aTeJibCTBOM 

P<l> H Y crnaoM Y qpe)l(,Zl;eHHx H o6ecneqHaaTb ero coxpaHHOCTb; 

- BbICTynaTb HCT:QOM H OTBeTqHKOM B cy.n;e OT HMeHH Yqpe)l(,Zl;eHHH Ha OCHOBaHHH 

.n;oaepeHHOCTH; 

- BHOCHTb npe.n;JIO)l(eHHH no COBeprneHCTBOBaHHIO MeTO,Zl;OB pa60Tbl OT.n;erra; 

-npHBJieKaTb, B Heo6xo.n;HMbIX crryqasi:x, pa6oTHHKOB Yqpe)l(,Zl;eHHH .n;AA no.n;roTOBKH H 

npoae.n;eHHH MaCCOBbIX MeponpmlTHH, npOBO,Zl;HMblX OT.n;eJIOM B COOTBeTCTBHH c B03JIO)l(eHHbIMH 

Ha Hero o6x3aHHOCrnMH; 

-B03BpamaTb Ha .n;opa60TKY HenpaBHJibHO no.n;rOTOBJieHHbie ,Zl;OKYMeHTbl, OTBeTbl Ha 

nHCbMeHHbie H ycTHbie o6pameHHH rpa)l(,Zl;aH; 

-npHHHMaTb MepbI no 3amHTe nepcoHarrbHbIX ,Zl;aHHbIX pa6oTHHKOB Yqpe)l(,Zl;emrn. 

3.4.0T.n;err HeceT OTBeTCTBeHHOCTb: 

- 3a CBOeBpeMeHHOCTb H ToqHOCTb npe.n;OCTaBJieHHj{ .n;enapTaMeHTY CO:QHaJibHOH 3aIUHTbl 

BopoHe)l(CKOH o6nacTH, EYBO «U:0,[{YC3», opraHaM rocy.n;apcrneHHOH arracTH cae.n;eHHH, 

KacaromHxcx .n;exTeJibHOCTH OT.n;erra; 

3a HCnOJib30BaHHe KOH<i>H)::(eH:u;HarrbHOH HH<i>opMa:u;HH 0 pa60THHKax Yqpe)l(,Zl;eHHH, 

co.n;ep)l(ameH:cx B ,Zl;OKYMeHTax npe.n;CTaBJieHHbIX HMH npH npHeMe Ha pa6oTy TOJibKO )];AA 

crry)l(e6Horo norrb30BaHllj{; 

3a HepacnpOCTPaHeHHe KOH<l>H.n;eH:QHaJibHOH HH<i>OpMa:QHH, co.n;ep)l(ameif.cg B 

.n;oKyMeHTax npe.n;CTaBJieHHbIX HMH npH npHeMe Ha pa6oTy; 

- 3a .n;ocToaepHOCTb HH<l>opMa:u;HH, BHeceHHoH: B JIHqHbie .n;erra pa6oTHHKOB Yqpe)l(,Zl;eHHj{; 

- 3a coxpaHHOCTb 3aKpenrreHHoro 3a HHM HMymecrna; 

- 3a Ha,Zl;Jie)l(amyro opraHH3a:u;HIO pa60Tbl H MeponpHHTHH B COOTBeTCTBHH c :u;eAAMH H 

3a.n;aqaMH, onpe.n;erreHHbIMH HaCTOj{IUHM IloJIO)l(eHHeM. 

3.5. JIH:u;a, BHHOBHbie B YMbIIIIJieHHOM HJIH HeOCTOpO)l(HOM HCKa)l(eHHH JIH6o YTPaT_e 

CBe.n;eHHH, j{BAAIOIUHXCX KOH<l>H.n;eH:QHaJibHbIMH, JIH6o COCTaBAAIOIUHMH crry)l(e6Hyro HJIH HHyIO 

rnH:Hy, ItecYT ycTaHoarreHHyIO 3aKoHo.n;aTeJibCTBOM P<l> OTBeTCTBeHHOCTb. 

4. YnpaeJieHue oT;:i;eJioM 

4.1. 06mHH: OT.n;err B03rJiaBAAeT HaqarrbHHK OT.n;erra, Ha3HaqaeMbIH Ha ,Zl;OJI)l(HOCTb 

npHKaJOM .n;HpeKTopa Y qpe)l(,Zl;eHHj{ Ha ocHoBaHHH TPY.n;oaoro .n;oroaopa, 3aKJiroqeHHoro B 

6 



. -

• 

COOTBeTCTBHH c HOpMaMH TpY.UOBOro 3aI<OHO,UaTem,crna. 

4.2. HaqarrbHHK OT.UeJia ocy:w;ecTBJUleT TeKy:w;ee pyKOBO.UCTBO, rro.uorqeTeH H 

rro.uKOHTpOJieH B CBoeH: .ue.sITeJibHOCTH .UHpeKTopy Yqpe)KJJ;eHm1. 

4.3 . Ilo BOIIpOCaM perneHH.sI 3a,ll;aq H pearrmauHH <l>YHKUHH Or.ueJia, orrpe.ueJieHHbIX 

HaCTO.sIIIJ;HM IloJio)l(eHHeM, HaqarrbHHK OT.UeJia o6maH BbIIIOJIH.sITb Bee YKa3aHH.sI H pacrrop.s1)1(eHH.s1 

.UHpeKTopa Yqpe)KJJ;eHH.sI. 

4.4. HaqarrbHHK OTJJ;eJia MO)l(eT 6bITb OCB060)KJJ;eH OT 3aHHMaeMOH .UOJI)l(HOCTH ITO 

OCHOBaHH.sIM, rrpe.uycMOTpeHHbIM HOpMaMH .ueH:crny10:w;ero 3aKOHOJJ;aTeJibCTBa. 

4.5. Ilpe.ueJibl KOMIIeTeHUlili HaqaJibHHKa OTJJ;eJia orrpe.ueJUIIOTC.sI 3aKJIIOqeHHblM c HHM 

TPY.UOBLIM .uoroBopoM H .UOJI)l(HOCTHoli HHCTpYKUHeli. 

4.6. HaqarrbHHK o6:w;ero OT.UeJia HeceT rrepcoHaJibHyIO orneTCTBeHHOCTb 3a BLIIIOJIHeHHe 

B03JIO)l(eHHbIX Ha OT.UeJI 3a.uaq H <l>YHKUHH • 
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